VACATION REQUEST FORM
I _____________________hereby certify that I am using vacation time to be taken on ______________________.


(Print Name)

__________________________________
       _______________________________

Employee's Signature



       Supervisor's Approval

__________________________________
       _______________________________

Date of Application



       Date Approved

__________________________________

Superintendent's Approval

__________________________________

Date Approved

White-Originator

  Pink – Payroll

Yellow - Superintendent

